Applicant,

Building and Zoning Permit Application

The following will assist in a timely process of your application and clarify the permit

PrOCESS,

Please read and complete the entire application. Some information may not seem
applicable to your process, but we do still collect all information.

A copy of your legal description must be provided before a permit can be issued
(You can obtain a copy from your mortgage company or by calling the county
recorders office).

When completing the site plan, all dimensions/set backs must be provided and
clearly indicated as stated on the SITE PLAN  (draw it out).

Your property needs to be clearly marked of the proposed construction (when
applicable). We have flags at the Office of the Cily Clerk that we can give to you
to mark your project.

We wiil do a site visit and take measurements, after reviewing your application.
Payment is not colfected until after the permit is approved and costs are
caleulated.

Your permit will be valid for 12 months, if your constiniction is not complete it is
your responsibility to notify us if you need an extension

Once you have completed the paperwork and it is tuned in, we will review the application,
inspect the proposed site of construction and contact you if needed,

The Zoning Administrator can help you with your application and answer any general
questions you may have.

618-635-2233



Zoning Department 101 W Pear] St
City of Staunton, Iilinois
Zoning Administrator — 618-635-2233

Prior Permits Tssued: Stamped Date of Receipt:
BUILDING PERMIT # '
ZONING CLASSIFICATION \ i

ATTACH BUILDING PLANS TO APPLICATION

(1 this application is for a comimexeial puilding you mush attach 2 (two) sets of building plans)

GENERAL PROPERTY AND CONTRACTOR INE ORMATION:

OWNER’S NAME: - PHONE: __

APPLICANTS NAME (if different than owner):

PROPERTY ADDRESS: | WMATL, ADDRESS:.
SUBDIVISION: __ LOT #: B
PARCEL ID#

TS ALS0 ATTACH COPY OF LEGAL DESCRIPTION

BUILDING PERMIT APPLICATION INFORMATION
(eheck Y] that apply and deseribe work fo be dove, attach additlonal pages if

NeCessavy)

‘Work To Be Done:
BRECT

ALTER / MODIFY
REPAIR.

ADDTO

To What Structure? l Desaribe P}.‘O}’)DSG@ Work: (attach additosal pages-if necessary)

1

/ONING PERMIT APPLICATION INFORMATION
(check all {hat apply and describe proposed use In detail, attach additional pages in

geessary)

Residentinl Zoning Request
New Construction

Commercial Zoning Request

Dwelling Units

Fence *

| Deck/Porch | New Construction | Use Change
Accessory Structore §8 - | New Business Accgssory Change
Garage - Change in Paking Alteration/Addition
Alteration/Addition Sign: | Permanent | | Temporary
« | Othen: Fence

’ Other:

Explain Use in Detall (vpe of
business; 5q.fi efc)

7’




- NAME OF CONTRACTOR ST, ADDRESS CITY, 8T L LICENBE #
Applicant (oot owner) ,
Axchifect | Enginoer \
General Contractox ‘ \
Txeavation \
Concyete ‘
Carpontty \
Electleal
Plumbing '
Bewer l
Mechanical
Roofing
TWiesonty A
Diywall or Lathing
Sprintder
Paving
Fire Alarm
w THESE ITEVIS MUST BE FILLED IN OR YOUR APPLICATION WILL BX: RETURNED
Ao any structural assemblies fabrionted offisite? Ve No i Bullding Ates of New Siractro (sq. Let): o
Lot Slze (‘sq foot): Stories () Sf: :xlggigsaﬂﬁgn?;;ﬁgmal
9% oflot coverage! Bed Rooms ) i \ Parddng Area {5q feet)
Corner Lot Yes  MNo Tuli Baths (#): #% | CirgloOpe: Conerete—Rock — o Asphalt?
Subdivided Tot __ Ves No Paxtiel Baths (F): #h | Tiving Aven Total (s feet) &%
Street Hrontage (feaf): Claxapes G ok Pirst Rloor (sq foet) R
Tront Setback (fesi): \»Wiﬂﬁ ows ({#) Second Floox (gg fesf) ek
Rear Sethack (feel): Fireplaces (#): w | Pasement Aven (5q feet): ok
Left Sethack (feeth: Enciosed Parking ) ~ Tinished Area (sq feel): &
Right Setback (feod): | Cutside Parking (#): | OffioedSalos (sq foot): sk
Height Above Grade (feot): Pool: Yex  MNo #% | Seryice (sqfeet): i
Wow Residential Undts (F): wi | Hyes, abaye gronnd or in. ground and size: Menufacturing (sq fest): &
Rxisting Resldential Uniss (#): il '
Rlevators / Bscalator (#): Deck Avea (s, feef); Pldg Estimated Value: § ek
Estimated Start Date [ S SR €0 Area (s, foel) ## | Cost of Construotion: § ##

Accessory Strueture (s, fee) s '

Tt is the applicant’s responsibility to comply with all olvil dee

1, the undersigned, certify ey pight to mtka the above application. Further, I certify that oll submitted information is

lication as submitted and that no changes shall be
for the City of Staunton.

e and accurate, and the proposed
made without the express writien pre-

use will conform to the app
approval of the Zoning Administraior

Sigoaturo

d and/or swbdivision restrictions and/or covenants,

Date
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SITE PLAN

A site plan must be attached or drawn.
A. Looation and dimensions of: Lot, boildings, driveways, and off-street parking spaces.

B. Distance between: Brildings and font, side, and rear lot Hnes; Principal building and accessory buildings;
Pringipal building and principal buildings on adjacent jots.

. Location oft signs, easements, 1ndergronnd utilities, septic tanks, the fields, water wells, eic.

D, Any additional information as may teasonably be required by the Zoning

Administrator and applicable
sections of the Zoning Ordinance

THE PROPERTY MUST BE CLEARLY MARKED OF THE PROPOSED CONSTRUC

below at a scale large enouph for clarity showing the following information:
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City of

Staunton w
[eT.eLel+N-OIS Building and Zoning Permit Application

Applicant,

The following will assist in the timely process of your application and clarify the permit
pIoCess:

o . Please read and complete the entire application. Some information may not seem
applicable to your process, but we do still collect all information.

e A copy of your legal description must be provided before a permit can be issued
(You can obtain a copy from your mortgage company or by calling the county
recorder’s office).

e When completing the site plan, all dimensions / setbacks must be provided and
clearly indicated as stated on the SITE PLAN (dralw it out)

e Your property needs to be clearly marked with the propdsed construction (when
appiioéble). We have flags at the Office of the City Clerk that we can give to you fo
mark your project. .

e Prior to the installation of any sump pump, approval from the Staunton Public Works
Director is required to determine proper placement. (Residential Sump Pump
Discharge Statement is attached).

o We will do a site visit and take measurements, after reviewing your application.

e Paymentis not collected until after the permit s approve‘d and costs are calculated.

o Your permit will be valid for 12 months. If your construction is not complete itis your

" responsibility to notify us and file for an extension. A six-month extension may be

granted for a fee of $100. Any additional extensions must be approved by the City
Council.

 Once you have completed the paperwork and it is turned in, we will review the application,
inspect the proposed site of construction and contact you if needed.

The Zohing Administrator can help you with your application and answer any general
questions that you may have. They can be reached at (618) 635-2233.



TaE Ciry OF STAUNTON

. . STAUNTON, ILLINOIS 62088
CRAIG NEUHAUS

M’aym‘ .

101 West Pearl Street

e Stauntion, 1L 62088

DENNIS STIEGEMEIER
City Glei'k
Phon (618) 635-2233
. TAX (618) 635-3644
PH]_L»IP LADING “Whar Small Towis Used To Be”
City Attorney

RESIDENTIAL SUMP PUMP DISCHARGES -

Sup pumps remove excessive groundwater from arourid homes and are generally one of the 1% iterns installed
upon new. home canstruction. A sump pump Is a small submersible or pedestal pump located in the lowest part
of the -basement that fefnobes the collected water and purmps it to an area outside of the home. Itis important
thiat the purnped water does not cause additional problems. Below are options for managing the water,

OPTION.1: DISCHARGE SUMP PUMP WATER TO THE GROUND IN AN AREA IT CAN INFILTRATE

Divecting water back Into the ground is the preferred management method. However, care shiould be taken to
ensure It does not impact nelghboking vroperties or cause soll evosion or ponding.

OPTION 2: DISCHARGE SUMP PUMP WATER TO A NEARBY STORM SEWER SYSTEM OR SURFACE WATERS

Water may be dirécted to the ground near a storm sewer catch basin or directly to.a storm sewer,

FOUNDATIONS: Thé “TOP” of al} foundations for new construction must b ot least one {1’) above t%}e height of

ihe adjacent city stieet:

APPROVAL FROM THE STAUNTON PUBLIC WORKS DIRECTOR IS REQUIRED PRIOR TO INSTALLATION OF ANY
SUNIP.RUNIP SYSTEM

This institation is an equal opportunity provider and employer,



PTAX-760 Reassessment Request Due fo Construction of Improvements
Read this information first

A property owner must complste Form PTAX-780 If thay have added a new bullding of structure, or made any othet Improvements
Inejuding any addition that increases ine square footage of the existing structure. A property ownat onJanuary 1 le Hable for increass In
property faxes of new improvements during the dssessme

nt year. You must complete your verest for reassessment within 80 days after
the complatien of an improvement oy isstiance of an coouipancy permit,

Note: New improvements to an existing striciure on homestead property or the rebisiiding of a residential structure following = oata-
atrophio svent may he eligible for a Homestead ruprovement Exemption. Contact your Chief County Assessment Offlcer (CCAQ) for
infermation to apply for homestead exemptlons.

Step 1: Provide the following information

1 o - , -
Property owner's name send notiee to {if different than Line 1)
2 Na —_—
Proparly owner's siraet address _ — Name
Clty Slate e Slreet addrass
Telephone: (.« ) o — -
Emall address;.. ( Telphone (. ) e
Property owner on January 1 of the assessment year Email address:

if different than Lina i3

Step 2: Identify the property

3 Provide the stteet addrass of the property f diferant than the
address you identifled in Step 1, Lna 1.

’

4 Write the propetly (parcel) numbar (PIN) listed on youy
praparty tax bl o obtaln t from yaur GCAQ.

Btreet address g PIN:__

4

b if unable to obtain your PIN, provide & lagal description.
Cly Giate Zie

Y

Step 3: Describe the properiy’s improvement

5 What date was the improvement completed or hecame fit for ocoupanoy ot lts customary we? .4 . J

& What date was the new or added Improvement accupied of CCOURANCY petmmit lssued (f applicable)? . f /

7 Provide a desotiption of the Improvement:

Step 4: Sign below ‘

| state that fo the best of my Kknowledge, the Information contalned I this request for reassessment ia true, correot, and complete,
VY A A ——

Properly owrers of aulhorized rapreseniative’s signature Monh Day Yeur

Step 5 Mall your completed Form PTAX-760

vVou are required to send Form PTAX-780 by certified mail, retum recelpt requestad to the assessor within 20 days after the complation
or lasuance of an ocoupaney permit,

If you have any questions, please call (o) ‘

[ T

Mail your completed Form PTAX-760 to:

Malllng address

FTAYTE0 (R-2/12) City .



